PENDLETON COUNTY BOARD OF EDUCATION
SERVICE PERSONNEL EVALUATION

Employee:                              School:                                           Date:        
Assignment/Classification:         
       Years in County:       

Years in School:       
WORK HABITS:                                                                                       Exceeds              Meets                Needs
                                                                                                               Expectations      Expectations      Improvement
1. Observes assigned work schedule……………………………………. FORMCHECKBOX 
………………. FORMCHECKBOX 
……………… FORMCHECKBOX 

2. Is punctual and accurate with report …………………………....……. FORMCHECKBOX 
………………. FORMCHECKBOX 
……………… FORMCHECKBOX 
        

3. Complies with county/school policies and regulations* ….…………. FORMCHECKBOX 
………………. FORMCHECKBOX 
……………… FORMCHECKBOX 

4. Compile required take with a minimum of supervision………...……. FORMCHECKBOX 
………………. FORMCHECKBOX 
……………… FORMCHECKBOX 

5. Is cooperative and willing to work as part of a team…………...……. FORMCHECKBOX 
………………. FORMCHECKBOX 
……………… FORMCHECKBOX 

6. Demonstrates tact and self-control……………………. …….....……. FORMCHECKBOX 
………………. FORMCHECKBOX 
……………… FORMCHECKBOX 

7. Practices positive public relations*…………………………...….……. FORMCHECKBOX 
………………. FORMCHECKBOX 
……………… FORMCHECKBOX 

8. Dress is appropriate and conforms to safety standards……….……. FORMCHECKBOX 
………………. FORMCHECKBOX 
……………… FORMCHECKBOX 

Comments:      
WORK PERFORMANCE:
1. Demonstrates good judgment*…………………………………...……. FORMCHECKBOX 
………………. FORMCHECKBOX 
……………… FORMCHECKBOX 

2. Resolves problem situations with minimal assistance
       from supervisor………….………………………………………………. FORMCHECKBOX 
………………. FORMCHECKBOX 
……………… FORMCHECKBOX 

3. Maintains work environment and equipment in proper 
       condition and free of safety hazards………………….………………. FORMCHECKBOX 
………………. FORMCHECKBOX 
……………… FORMCHECKBOX 

4. Is responsive to the directions and/or suggestions of 
       the immediate supervisor*………………………………………..……. FORMCHECKBOX 
………………. FORMCHECKBOX 
……………… FORMCHECKBOX 

5. Exercises good judgment during unusual situations….......…...……. FORMCHECKBOX 
………………. FORMCHECKBOX 
……………… FORMCHECKBOX 

Comments:       
PROFESSIONAL DEVELOPMENT:
1. Keeps current with West Virginia laws and 
regulations…………………………………………………………..……. FORMCHECKBOX 
………………. FORMCHECKBOX 
……………… FORMCHECKBOX 

2. Participates in job-related training*………………………….…………. FORMCHECKBOX 
………………. FORMCHECKBOX 
……………… FORMCHECKBOX 

PERFORMANCE RANKING:
 FORMCHECKBOX 
 Exceeds Expectations

 FORMCHECKBOX 
 Meets Expectations

 FORMCHECKBOX 
 Needs Improvement

Comments:

Replace  text with your comments
Evaluator’s Signature______________________Employee’sSignature__________________________

Employee’s Copy                                        Evaluator’s Copy                               Central Office Copy
